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T h e  S c h o o l
W E  A R E  L O O K I N G  F O R  A N  E L E M E N T A R Y  S C H O O L
P R I N C I P A L  W H O  W I L L  W O R K  W I T H  T H E   S C H O O L
D I R E C T O R ,  S A N D Y  M A C K E N Z I E ,  A N D  A  T A L E N T E D
L E A D E R S H I P  T E A M  A N D  F A C U L T Y ,  T O  D E V E L O P
A N D  I M P L E M E N T  A  N E W  S T R A T E G I C  P A T H  T O  T A K E
I S D  T O  T H E  N E X T  L E V E L .

The International School of Dakar ( ISD) is  an independent,
English-medium international school (approximately 740
students) which offers a r igorous,  international Pre-K3 to Grade 12
curriculum. 

Our students represent over 60 nationalit ies .  
Indeed, the diversity and educational experience inspire students
to become l i felong learners and responsible global cit izens in a
rapidly-changing world.

ISD, founded in 1983,  is  an International Baccalaureate ( IB) World
School ,  offering the Diploma, Middle Years ,  and Primary Years
programs. IB World Schools share a common philosophy – a
commitment to high-quality ,  challenging, international education
that ISD believes is  important for our students.  

ISD is ful ly accredited by the Council  of International Schools
(CIS) and Middle States Association of Colleges and Schools
(MSA).  

The International School of Dakar is  s ituated on six acres
overlooking the Atlantic Ocean in the Mermoz neighborhood of
Dakar.  The Elementary School building has 37 rooms, including
one ES art room and a music room. There is a Learning Center for
elementary students.  The Elementary and Secondary Schools
share a l ibrary and an innovation center .

The ISD community also boasts of a new Performing Arts Center
with a 340-seat theater ,  scene shop, “black box” ,  and art gallery ,
as well  as an Athletic Complex,  which houses a double gym,
fitness room, dance studio,  PE off ices,  classroom, changing rooms,
and meeting spaces,  al l  with stunning ocean views.  

The campus serves as a school-community center ,  with a wide
variety of activit ies offered both after school and on weekends.
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A  l i t t l e  b i t  a b o u t  u s

O U R  V I S I O N

Challenge |  Create |  Change

W H O  W E  A R E

W H A T  W E  B E L I E V E S T R A T E G I C  P O S I T I O N I N G

ISD is a diverse community of learners
that fosters creativity ,  open-
mindedness,  responsibil ity and
excellence.  As an IB World School ,  ISD
promotes student achievement and
global cit izenship.  

A well-rounded and rigorous
program of academics,  arts and
athletics builds a foundation for
l i fe-long learning and fulf i l lment.
A collaborative culture enhances
individual development and
effective communication.
Inspired teaching leads to personal
accomplishment and growth.

A successful learner has the
courage to tackle complex
problems and be of service to
others .
Creative opportunities encourage
students to become responsible
leaders and discover their  talents
and passions.

Be well-rounded in al l  aspects of
education:  academic,  artist ic ,
sports ,  and service.
Discover their  talents and passions.
Be responsible leaders in a
complex and ever-changing world.

International School of Dakar
students should…
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T h e  S c h o o l  &
C u r r i c u l u m
The Elementary School has 332 students.  The program
at ISD is articulated, al igned, and a reflection of the
mission and values of the School .  

As a ful l  International Baccalaureate Continuum
school ,  ISD has done an excellent job in meeting the
requirements of the IB.  

The Primary Years Program is in implementation since
2019.  The adoption of the r igorous standards of the IB
Program represents a clear commitment to an
international mindset,  crit ical thinking,  and academic
excellence.

The School is  accredited by the Council  of
International School ,  Middle States Association,  and
the International Baccalaureate Organization. 

ISD has become an exemplar in embracing the social
justice imperatives of high-functioning schools in
today’s world.  DEIJ (Diversity ,  Equity ,  Inclusion &
Justice) is  a strategic posit ion for the school .
The School ’s  next Elementary Principal must support
this transformational vis ionary and curricular goal for
the Elementary School .

We enjoy a truly diverse student body with students
from over 60 different nationalit ies .  They come to us
from a wide range of countries ,  backgrounds,  and
abil it ies .  

ISD offers a sheltered immersion program for English
Language Learners .  Students who are struggling with
grade academic expectations may be recommended
to join ISD’s Learning Support program.
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T h e  p o s i t i o n

The Principal is  the educational leader and administrative head of the Elementary
school .  
They have primary responsibil ity for overseeing the school ’s  programs to maximize
student achievement in keeping with ISD’s Guiding Statements,  school board policies ,
approved curriculum, and directives.  
They report to and are evaluated annually on objectives established jointly with the
Director .  

The Elementary School Principal ’s  responsibil it ies include the curriculum development
and professional development programs implemented in collaboration with the Director
of Innovation and Strategic Development as well  as the Secondary School Principal .  

They provide leadership in the monitoring and evaluation of the Elementary school
program’s strengths and programmatic needs;  they provide direction to ensure academic
achievement and social  growth for al l  students,  and effectively communicate the
school 's  program to students,  staff ,  parents and the local community.

An Elementary School Assistant Principal & a PYP Coordinator support the Elementary
School Principal .
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S p e c i f i c  R e s p o n s i b i l i t i e s
S T U D E N T S

W o r k  c l o s e l y  w i t h  t h e  D i r e c t o r  t o  e s t a b l i s h  c l e a r  g u i d e l i n e s  a n d  e x p e c t a t i o n s  f o r
a d m i t t i n g  n e w  s t u d e n t s  a n d  a p p l y  t h e  g u i d e l i n e s  i n  a d m i t t i n g  s t u d e n t s  t o  I S D .
E n s u r e  a  s a f e  a n d  p o s i t i v e  a t m o s p h e r e  f o r  a l l .  
E n s u r e  t h a t  d i s c i p l i n a r y  g u i d e l i n e s  a r e  f a i r l y  a n d  c o n s i s t e n t l y  a p p l i e d .
O v e r s e e  p r e p a r a t i o n  o f  t h e  s c h e d u l e  f o r  s t u d e n t s  a n d  t e a c h e r s .
A t t e n d  a n d  a c t i v e l y  p a r t i c i p a t e  i n  S t u d e n t  S u p p o r t  m e e t i n g s .
C r e a t e  a n  e f f i c i e n t ,  p r o d u c t i v e  a n d  c a r i n g  b u i l d i n g  a t m o s p h e r e  w h e r e  a l l  s t u d e n t s
a n d  f a c u l t y  h a v e  t h e  o p p o r t u n i t y  t o  b e  r e c o g n i z e d  f o r  t h e i r  b e s t  e f f o r t s .
M a i n t a i n  a n d  o v e r s e e  s t u d e n t  r e c o r d s  i n c l u d i n g  p r o g r e s s  r e p o r t s ,  r e p o r t  c a r d s ,
s t u d e n t  a d m i s s i o n / w i t h d r a w a l  f i l e s ,  a n d  c u m u l a t i v e  f i l e s .

T E A C H E R S  A N D  S U P P O R T  S T A F F

P r o v i d e  f o r  e v a l u a t i o n  o f  f a c u l t y  a n d  s t a f f  i n  a c c o r d a n c e  w i t h  p r e s c r i b e d
p r o c e d u r e s .  
P r o v i d e  f o r  t h e  m o s t  e f f e c t i v e  u t i l i z a t i o n  o f  t h e  i n s t r u c t i o n a l  s t a f f  t h r o u g h
a p p r o p r i a t e  a s s i g n m e n t s  t o  s p e c i f i c  p o s i t i o n s ,  g r a d e s  a n d / o r  s u b j e c t s .
S e r v e  a s  a  m e n t o r  a n d  i n s t r u c t i o n a l  l e a d e r  t o  f a c u l t y  m e m b e r s  r e g a r d i n g  s c h o o l
m a t t e r s  a n d  e n c o u r a g e  t h e i r  p r o f e s s i o n a l  g r o w t h  a n d  c a r e e r  a d v a n c e m e n t .  
D e v e l o p  t h e  l e a d e r s h i p  c a p a b i l i t i e s  o f  t e a c h e r s  s o  t h a t  i n s t r u c t i o n a l  l e a d e r s h i p
b e c o m e s  a  s h a r e d  r e s p o n s i b i l i t y .
I n  c o n j u n c t i o n  w i t h  t h e  D i r e c t o r ,  u n d e r t a k e  t h o u g h t f u l  r e c r u i t m e n t  t o  e n s u r e  t h e
b e s t  t e a m  p o s s i b l e  i n  t h e  E l e m e n t a r y  s c h o o l .

P R O G R A M

P r o v i d e  l e a d e r s h i p  i n  t h e  d e v e l o p m e n t  o f  t h e  s c h o o l ’ s  c u r r i c u l u m  a n d  a s s e s s m e n t
p r a c t i c e s  i n  c o n j u n c t i o n  w i t h  t h e  f a c u l t y .
G a t h e r  v a l i d a t i n g  i n f o r m a t i o n  t h a t  h e l p s  d e t e r m i n e  w h e t h e r  c u r r i c u l u m  a n d
i n s t r u c t i o n a l  g o a l s  a n d  s t u d e n t  p e r f o r m a n c e  o u t c o m e s  a r e  b e i n g  m e t .
C o m m u n i c a t e  s c h o o l  p r o g r a m s  a n d  o t h e r  s c h o o l  a c t i v i t i e s  e f f e c t i v e l y  w i t h
s t u d e n t s ,  f a c u l t y ,  p a r e n t s ,  c o l l e a g u e s ,  a n d  i n  t h e  c o m m u n i t y .  
B e  a  w i l l i n g  a n d  a c t i v e  p a r t i c i p a n t  o n  t h e  s c h o o l ’ s  l e a d e r s h i p  t e a m  a n d  i n
c o m m i t t e e  w o r k .

G E N E R A L  R E S P O N S I B I L I T I E S

K e e p  t h e  D i r e c t o r  i n f o r m e d  o f  s i g n i f i c a n t  s c h o o l  a f f a i r s .
S e r v e  a s  a n  e x - o f f i c i o  m e m b e r  o f  t h e  B o a r d  o f  T r u s t e e s .
W r i t e  a  r e p o r t  f o r  m o n t h l y  B o a r d  M e e t i n g s  a n d  a t t e n d  m e e t i n g s  a s  w e l l  a s  e v e n t s
a s s o c i a t e d  w i t h  t h e  B o a r d  o f  T r u s t e e s .
D e v e l o p  a n d  m o n i t o r  t h e  E l e m e n t a r y  s c h o o l  b u d g e t .
S u p p o r t  t h e  s c h o o l  t h r o u g h  t h e  a c c r e d i t a t i o n  c y c l e  a n d  s t r a t e g i c  p l a n n i n g
i n i t i a t i v e .
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A b o u t  Y o u
E X P E R I E N C E ,  S K I L L S ,  A N D  C O M P E T E N C I E S

G e n u i n e  i n t e r e s t  &  c a r e  f o r  t h e  t h e  d e v e l o p m e n t  o f  c h i l d r e n  a n d  y o u n g  p e o p l e
P r i o r  e d u c a t i o n a l  l e a d e r s h i p  e x p e r i e n c e .
P r e v i o u s  t e a c h i n g  e x p e r i e n c e  a t  t h e  E l e m e n t a r y  s c h o o l  l e v e l .
S u c c e s s f u l  e x p e r i e n c e  i n  a  m u l t i c u l t u r a l  s c h o o l  c o m m u n i t y .
E x p e r i e n c e  w i t h  t h e  I B  P r i m a r y  Y e a r s  P r o g r a m m e  p r e f e r r e d .
P r o v e n  e x p e r i e n c e  i n  m e n t o r i n g  t e a c h e r s  t o  i m p r o v e  t h e i r  p r o f e s s i o n a l  p r a c t i c e .
S k i l l  i n  b u i l d i n g  e f f e c t i v e  p a r t n e r s h i p s  w i t h  p a r e n t s .
A b i l i t y  t o  c o n t i n u e  t o  i m p r o v e  s t u d e n t  c u l t u r e .  
H i g h l y  e f f e c t i v e  m a n a g e m e n t  s k i l l s  a n d  e x p e r i e n c e ,  d e m o n s t r a t e d  t e a m - b u i l d i n g
s k i l l s ,
A b i l i t y  t o  i n s p i r e  c o n f i d e n c e  a n d  e a r n  t h e  t r u s t  o f  f a c u l t y ,  s t a f f  a n d  a c r o s s  t h e
s c h o o l  c o m m u n i t y .
C o m m i t m e n t  t o  e q u i t a b l e  p r a c t i c e s  &  f a i r n e s s .
P r o v e n  e x p e r i e n c e  i n  e n s u r i n g  e x c e l l e n c e  f o r  a l l  s t u d e n t s .  
C o m m i t m e n t  t o  m u l t i l i n g u a l i s m .
H i g h  e m o t i o n a l  i n t e l l i g e n c e ,  i n t e g r i t y  &  o p e n - m i n d e d n e s s .
I n t e r c u l t u r a l  c o m p e t e n c y  &  t h e  a b i l i t y  t o  n a v i g a t e  c r o s s  c u l t u r a l  i n t e r a c t i o n s .
D e m o n s t r a t e d  i n t e r e s t  &  c o m m i t m e n t  t o  i n t e r n a t i o n a l i s m  a n d  i n t e r n a t i o n a l
e d u c a t i o n .
E x c e l l e n t  i n t e r p e r s o n a l  c o m m u n i c a t i o n s  w i t h  s t u d e n t s ,  s t a f f ,  f a c u l t y ,  p a r e n t s  a n d
B o a r d  o f  T r u s t e e s .  

Q U A L I F I C A T I O N S

C O M P E N S A T I O N  A N D  B E N E F I T S

T e a c h i n g  c e r t i f i c a t i o n  r e q u i r e d
P r i n c i p a l  l e a d e r s h i p  q u a l i f i c a t i o n  p r e f e r r e d

I S D  o f f e r s  a n  i n i t i a l  c o n t r a c t  t e r m  o f  t h r e e  y e a r s  ( r e n e w a b l e ) .  T h e  s a l a r y  f o r  t h e
E l e m e n t a r y  S c h o o l  P r i n c i p a l  i s  c o m m e n s u r a t e  w i t h  t h e  r e s p o n s i b i l i t i e s  o f  t h e  p o s i t i o n
a n d  i s  c o m p e t i t i v e .
 
O t h e r  b e n e f i t s  f o r  t h e  p o s i t i o n  i n c l u d e  i n t e r n a t i o n a l  m e d i c a l  i n s u r a n c e  f o r  t h e
p r i n c i p a l  a n d  a u t h o r i z e d  d e p e n d e n t s ,  r e t i r e m e n t  c o n t r i b u t i o n ,  p r o f e s s i o n a l
d e v e l o p m e n t  a l l o w a n c e ,  l o n g e v i t y  b o n u s ,  f l i g h t s  h o m e  a n n u a l l y  f o r  p r i n c i p a l  a n d
f a m i l y ,  c o m f o r t a b l y  f u r n i s h e d  h o u s i n g  s u b j e c t  t o  f a m i l y  s i z e ,  a n d  a l l o w a n c e  f o r
u t i l i t i e s .  
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H o w  t o  A p p l y
A p p l i c a t i o n  D e a d l i n e :  S e p t e m b e r  2 6 t h ,  2 0 2 2

A letter of application,  explaining your strengths as a candidate and why you are
interested in the Elementary Principal posit ion at ISD. 
A current résumé.
List of references and/or agencies where confidential  references are stored.

The deadline for applications is  September 26th,  2022.  Candidates are requested to
submit a letter of interest and the requested materials l isted below as early as possible,
as the Search Committee reserves the r ight to close the selection process at any t ime if
the r ight candidate is found. 

Init ial  interviews wil l  start in the beginning of October.  

Final interviews with panels across the community of staff ,  students & parents wil l  take
place during two days at the end of October,  via Zoom. 

The appointment of the new ES Principal fol lowing reference& background checks.  
Candidates should be available to start in August2023.

Candidates should send the information l isted below to  principalsearch@isd.sn as a
single pdf f i le attached to an email .

Contact Sandy Mackenzie,  ISD Director ,  with questions at director_isd@isd.sn.

mailto:principalsearch@isd.sn
mailto:director_isd@isd.sn


 
 

ISS is pleased to announce this leadership vacancy.  
Learn more about how ISS works with international schools around the globe to fill leadership positions.  
www.iss.edu/services/administrative-recruitment  

Leadership Posting 

Instructions 
 
Candidates are requested to submit a letter of interest and the requested materials listed below as 
early as possible, as the Search Committee reserves the right to close the selection process at any 
time if the right candidate is found.  

Candidates should send the information listed below to principalsearch@isd.sn as a single pdf file 
attached to an email: 

• A letter of application, explaining your strengths as a candidate and why you are interested 
in the Elementary Principal position at ISD 

• A current resume 
• List of references and/or agencies where confidential references are stored 

 

Contact Sandy Mackenzie, ISD Director, with questions at director_isd@isd.sn .  

 

http://www.iss.edu/services/administrative-recruitment
mailto:principalsearch@isd.sn
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